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Billing: Managing ltems

Rate Increases, Description Updates, and Member
Assignments
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Rate adjustments

e Adjust default rate

* Increase/Decrease member amounts
» Percentage or flat amount
» All members or by renewal month
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Ing->Fee [tems List

Billing Options & Settings
Directory Control Panel
Job Posting Settings
Backup/Data Downloads
News Releases

Trip Builder Settings
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Define Directory Categories
Define Group Types

Define Membership Packages
Define Membership Types
Manage Permission Sets
Define Default Rep Preferences

- v v ¥

-

Define Locations
Correspondence Categories
News Release Article Types
Member Drop Reasons
Manage Member/Rep Logins

» Consumer "Trip Purpose” Options »  Consumer "Referred By" Options

b Travel Lead List Contact Groups b Consumer "Interest” Options

»  General Lead List Contact Groups »  Association Publications

»  Events Calendar: View/Edit Event Types b Publication Distribution/Delivery Methods

»  Preview Public Information Request Pages » eReferral Settings/Options

» Gr:‘::::; Quick-Communication Application (Windows Vista or » Install Quick-Communication Application (Windows XP)
Billing

» Fee ltems List *»  Chart Of Accounts

» Payment Methods 7 »  Customer Messages

*r  Payment Terms r  Define Sales Tax Rates

b Template Manager b Template Manager - Cover Letters

*  Transaction Classes »  Advanced Mass Fee Editor using Excel
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chambermaster . ) \
PRO A Find~ o Add ~  Michelle's Chamber / 1D:1528
Search Help ) )
e — Organization Management
Sl Administrative Options: Edit Fee ltems
Groups
Communication . .
° - 4 H =P C /’ 2 list options
IC I ricing 1or the Item Events
R Jobs Item Type: - Hide inactive fee items.
t h a t n e e d S to b e a dJ u Ste d Advertising Collection Basis: - Count only active members/approved events.
MarketSpace
News Releases Reflesnlist | | Print List | | AddFeeltems | | ResetOptions
Info Request
Billing Type Basis Fee Item Name Fee Amount Description Account Associations
Reporis - . Membership
D ry : —
. DUES CASH ga {t.ag F;Ind Yolunta Edit PS.D.DD Eap;tg;FtL_lnd \.fn:unttaery Revenue:Renewal | 25 Members||x|
Cloud Drive ontribution it Pricing | Contribution (veluntary} ues
Form Builder DUES | ACCRUAL |Wlembership Dues Edit Pfi%i?i Membership Dues Deferred Income | 35 Members | [x]
SmartMobile — ,
20,00 ) Membership o
eCommerce DUES CASH |Mew Member Dues - Revenue:Renewal | 0 Members || x
Edit Pricing Dues =
ProjectiTask
) Membership o
Selup DUES CASH |Quarterly Membersip S500.00 Revenue:Renewal | 10 Members |[x
Edit Pricing o =
Account ues
- Membership o
Training DUES CASH |Tax Calcualtion Test Edit F'ﬁtéiff Tax Calcualtion Test Revenue:Renewal 0 Members || x|
Support Help/MViki Dues
L £9%in DUES CASH |Gold Bundle S1000.00 | & 4 Membership Bundie Bundled Fee 1 Members |[x]
- Edit Pricing - |-
Linked Accounts 200,00 -
DUES CASH |Platinum Bundle Edit Pricin Platinum Bundle Bundled Fee 3 Members | |®|
= DUES CASH | Silver Membership Pack S1800.00 | o o Membership Pack Bundled F 1 Members | [x]
Task List m ilver Membership Package Edit Pricing | S1Ver Membership Package un ee Mlembers || x|
6 Mbr Signups - —
5 Hot Deals EVENT | CASH |Annual Dinner it P | Annual Dinner EvensAnnual 11 Events|[x]
1 MarketSpace £l Fricing
T hloaes en nn




e Update the default rate ONLY

v Enter the new default rate in the
Fee Item Price field

v'Click ‘Save Changes’

NOTE: This will only affect the rate
when the item is used going
forward.
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Edit Fee Item Definition
Membership Dues

Selected Fee ltem: Membership Dues -
38 members are currently associated with this fee item. P view detailed member list

@ Fee Item Pricing

Fee [tem Price: 0.00 P Update all associated members to $0.00
Fee Item Pricing: Variation Breakdown
Price Assignments Action
100.00 |1 members are currently associated with this fee at a price of $100.00 annually. } Update Members
250.00 |2 members are currently associated with this fee at a price of $250.00 annually. } Update Members
350.00 |2 members are currently associated with this fee at a price of $350.00 annually. } Update Members
385.00 |16 members are currently associated with this fee at a price of $385.00 annually. } Update Members
500.00 |4 members are currently associated with this fee at a price of $500.00 annually. } Update Members
600.00 |1 members are currently associated with this fee at a price of $600.00 annually. } Update Members
750.00 |2 members are currently associated with this fee at a price of $750.00 annually. } Update Members
1000.00 [1members are currently associated with this fee at a price of $1000.00 annually. } Update Members
1200.00 (1 members are currently associated with this fee at a price of $1200.00 annually. } Update Members

Save Changes |
k

€ Descriptions

@ Billing Frequency

Close Window




* Update the default rate and all
associated member rates

v Enter the new default rate in the Fee Item
Price field

v Click ‘Update all associated members to
SX.XX’

v Click ‘Save Changes’
v Click ‘Close Window’

NOTE: This will change the default
amount and ALL current member rates. If
there are different levels (as shown
here), this will change everything. DO
NOT USE THIS OPTION IF MEMBERS ARE
SET TO ANYTHING OTHER THAN AN
ANNUAL FREQUENCY BILLING.
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Edit Fee Item Definition
Membership Dues

Selected Fee ltem: Membership Dues -

38 members are currently associated with this fee item. P view detailed member list

@ Fee Item Pricing

Fee Item Price: 0.00 P Update all associated members to $0.00
Fee Item Pricing: Variation Breakdown
Price Assignments Action
100.00 |1 members are currently associated with this fee at a price of $100.00 annually.

} Update Members

250.00

3 members are currently associated with this fee at a price of $250.00 annually.

} Update Members

350.00

8 members are currently associated with this fee at a price of $350.00 annually.

} Update Members

385.00

16 members are currently associated with this fee at a price of $385.00 annually.

} Update Members

500.00

4 members are currently associated with this fee at a price of $500.00 annually.

} Update Members

600.00

1 members are currently associated with this fee at a price of $600.00 annually.

} Update Members

750.00

2 members are currently associated with this fee at a price of $750.00 annually.

} Update Members

1000.00

1 members are currently associated with this fee at a price of $1000.00 annually.

} Update Members

1200.00

1 members are currently associated with this fee at a price of $1200.00 annually.

} Update Members

Save Changes |
Ak

€ Descriptions

@ Billing Frequency

Close Window
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° Update rates by |eve| Edit Fee Item Definition

Membership Dues

/Enter the neW amount in the Price Selected Fee ltem: Membership Dues -
38 members are currently associated with this fee item. P view detailed member list
co I umn @ Fee Item Pricing
2 { i Fee [tem Price: 0.00 P Update all associated members to $0.00
v Click ‘Update Members’ under the e
Actio N COl umn Price Assignments Action
100.00 |1 members are currently associated with this fee at a price of $100.00 annually. b Update Member-
/ CI iC k lsave Ch a nges' 250.00 |2 members are currently associated with this fee at a price of $250.00 annually. } Update Memherém
350.00 |2 members are currently associated with this fee at a price of $350.00 annually. } Update Members
385.00 |16 members are currently associated with this fee at a price of $385.00 annually. } Update Members

500.00 |4 members are currently associated with this fee at a price of $500.00 annually. } Update Members

NOTE: The default rate is typically a T TP ———— T R —————  Updste tempers
$0.00 rate in this instance. Rate is 50 oo s ey s o s 1510010 nats amer
entered at the time the item is 120000 mamars r st sssocited i i 3121 o 120030 sy  upaste Members
assigned or used. DO NOT USE THIS save Chenger
OPTION IF MEMBERS ARE SET TO © Descriptions

ANYTHING OTHER THAN AN ANNUAL © Billing Frequency

FREQUENCY BILLING.

Close Window
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Edit Fee Iltem Definition

e Update rates by percentage or Membership Dues
fl at a m O u nt veciedtes 't‘*;”S’ n:lleer:’lnbb:rrsszirz [c):lrf:ntly associated with this fee item. P view detailed member Iis‘t'

@ Fee Item Pricing

/CI iC k IC h a n ge AI I RateS’ Fee ltem Price: 0.00 P Update all associated members to $0.00 @

Fee ltem Pricing: Variation Breakdown ..‘;-*
Price Assignments Action
100.00 |1 members are currently associated with this fee at a price of $100.00 annually. } Update Members
o 5 ) 250.00 |2 members are currently associated with this fee at a price of $250.00 annually. } Update Members
[ ]
N OT E " T h I S O pt I O n I S re CO I I l I I l e n d e d 350.00 |8 members are currently associated with this fee at a price of $350.00 annually. } Update Members

385.00 |16 members are currently associated with this fee at a price of $385.00 annually. } Update Members

. . .
W h e n b I I | I n g fre q u e n C I e S Ot h e r 500.00 |4 members are currently associated with this fee at a price of $500.00 annually. } Update Members

600.00 |1 members are currently associated with this fee at a price of $600.00 annually. } Update Members
t h a n A N N UA L a re u S e d ( m O nt h Iy’ 750.00 |2 members are currently associated with this fee at a price of $750.00 annually. } Update Members
1000.00 [1members are currently associated with this fee at a price of $1000.00 annually. } Update Members

L]
q u a rte rly’ Se m I_a n n u a | ) ] 1200.00 (1 members are currently associated with this fee at a price of $1200.00 annually. } Update Members
Save Changes

€ Descriptions

@ Billing Frequency

Close Window




 Select to adjust rates by either a
percentage or flat amount

* |f members have billing frequencies
other than Annual, choose the
renewal month of the billing batch
that will be completed next. If all
members are set to an Annual
frequency select ‘All Months’ from
the drop-down.

e Click ‘Save & Exit’

NOTE: Any members that have billing
frequencies other than Annual will
need to have their rates adjusted
separately.
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Adjust Rates
Membership Dues

Ising this screen the current billing rate for the Membership Dues item will be updated
using the following adjustment:

ﬂ Percentage: Update all rates by 0.0 %
Foundvalues Up w tonearestd 001 -

I Flat Amount: Update all rates by & 0.00

Fee Renewal Month: December

If "All Months™ is chosen all fees assigned to members will be adjusted
regardless of frequency, including one-time fees.

If a specific month is chosen annual fees with a renewal month falling on the
selected maonth will be adjusted. Fee's with other frequencies will not be
adjusted (e.g. Monthly, Quarterly, Semi-Annually).

Save & Exit Cancel

|
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Description Updates

e Adjust default description
e Update description for fees already assigned to a member
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Ing->Fee [tems List

Billing Options & Settings
Directory Control Panel
Job Posting Settings
Backup/Data Downloads
News Releases

Trip Builder Settings
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Define Directory Categories
Define Group Types

Define Membership Packages
Define Membership Types
Manage Permission Sets
Define Default Rep Preferences

- v v ¥

-

Define Locations
Correspondence Categories
News Release Article Types
Member Drop Reasons
Manage Member/Rep Logins

» Consumer "Trip Purpose” Options »  Consumer "Referred By" Options

b Travel Lead List Contact Groups b Consumer "Interest” Options

»  General Lead List Contact Groups »  Association Publications

»  Events Calendar: View/Edit Event Types b Publication Distribution/Delivery Methods

»  Preview Public Information Request Pages » eReferral Settings/Options

» Gr:‘::::; Quick-Communication Application (Windows Vista or » Install Quick-Communication Application (Windows XP)
Billing

» Fee ltems List *»  Chart Of Accounts

» Payment Methods 7 »  Customer Messages

*r  Payment Terms r  Define Sales Tax Rates

b Template Manager b Template Manager - Cover Letters

*  Transaction Classes »  Advanced Mass Fee Editor using Excel
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chambermaster . ) \
PRO A Find~ o Add ~  Michelle's Chamber / 1D:1528
Search Help ) )
e — Organization Management
Sl Administrative Options: Edit Fee ltems
Groups
Communication . .
° - 4 H =P C /’ 2 list options
IC I ricing 1or the Item Events
Jobs Item Type: - Hide inactive fee items.
t h a t n e e d S to b e u p d a te d Advertising Collection Basis: - Count only active members/approved events.
L]
MarketSpace
News Releases Reflesnlist | | Print List | | AddFeeltems | | ResetOptions
Info Request
Billing Type Basis Fee Item Name Fee Amount Description Account Associations
Reporis - . Membership
D ry : —
. DUES CASH ga {t.ag F;Ind Yolunta Edit PS.D.DD Eap;tg;FtL_lnd \.fn:unttaery Revenue:Renewal | 25 Members||x|
Cloud Drive ontribution it Pricing | Contribution (veluntary} ues
Form Builder DUES | ACCRUAL |Wlembership Dues Edit Pfi%i?i Membership Dues Deferred Income | 35 Members | [x]
SmartMobile — ,
20,00 ) Membership o
eCommerce DUES CASH |Mew Member Dues - Revenue:Renewal | 0 Members || x
Edit Pricing Dues =
ProjectiTask
) Membership o
Selup DUES CASH |Quarterly Membersip S500.00 Revenue:Renewal | 10 Members |[x
Edit Pricing o =
Account ues
- Membership o
Training DUES CASH |Tax Calcualtion Test Edit F'ﬁtéiff Tax Calcualtion Test Revenue:Renewal 0 Members || x|
Support Help/MViki Dues
L £9%in DUES CASH |Gold Bundle S1000.00 | & 4 Membership Bundie Bundled Fee 1 Members |[x]
- Edit Pricing - |-
Linked Accounts 200,00 -
DUES CASH |Platinum Bundle Edit Pricin Platinum Bundle Bundled Fee 3 Members | |®|
= DUES CASH | Silver Membership Pack S1800.00 | o o Membership Pack Bundled F 1 Members | [x]
Task List m ilver Membership Package Edit Pricing | S1Ver Membership Package un ee Mlembers || x|
6 Mbr Signups - —
5 Hot Deals EVENT | CASH |Annual Dinner it P | Annual Dinner EvensAnnual 11 Events|[x]
1 MarketSpace £l Fricing
T hloaes en nn




* Update the default description
ONLY

v'Enter the new default description
in the Fee Item Description field

v'Click ‘Save Changes’

NOTE: This will only affect the

description when the item is used
going forward.
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Edit Fee Item Definition
Membership Dues

Selected Fee tem: Membership Dues

-
38 members are currently associated with this fee item. P view detailed member list

@ Fee Item Pricing

@ Descriptions

Fee ltem Description: yambership Dues b Update all to have this Description

Fee ltem Descriptions: Variation Breakdown
Assignments Action

Description
2017 Membership Renewal

25 members have this description. k Update Members

Membership Dues

13 members have this description. r Update Members

Save Changes |
Kk

@ Billing Frequency

Close Window




* Update the default description and
all associated member descriptions

v Enter the new default description in
the Fee Item Description field

v'Click ‘Update all to have this
Description’

v'Click ‘Save Changes’
v'Click ‘Close Window’

NOTE: This will change the default
description and ALL current member
descriptions. If there are different
breakdowns (as shown here), this will
change everything.
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Edit Fee Item Definition
Membership Dues

Selected Fee tem: Membership Dues -
38 members are currently associated with this fee item. P view detailed member list

@ Fee Item Pricing

@ Descriptions

Fee ltem Description: yambership Dues b Update all to have this Description

Fee ltem Descriptions: Variation Breakdown
Description Assignments Action

2017 Membership Renewal

25 members have this description. k Update Members
Membership Dues

13 members have this description. r Update Members
Save Changes |

k
@ Billing Frequency
Close Window




* Update descriptions by breakdown

v Enter the new description in the
Description column

v Click ‘Update Members’ under the
Action column

v Click ‘Save Changes’
v Click ‘Close Window’

NOTE: The default description is
typically setup for the majority of use
cases in this instance. Description can
be altered at the time of assigning to
a member.
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Edit Fee Item Definition
Membership Dues

Selected Fee tem: Membership Dues -
38 members are currently associated with this fee item. P view detailed member list

@ Fee Item Pricing

@ Descriptions

Fee ltem Description: yampership Dues b Update all to have this Description

Fee ltem Descriptions: Variation Breakdown
Description Assignments Action
2017 Membership Renewal

25 members have this description. k Update Members

S

Membership Dues

13 members have this description. r Update Members

Save Changes |
k;

@ Billing Frequency

Close Window
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Assign ltems to Members for Recurring Billing

e Assign through Members module
v'One member at a time

* Assign through Fee Items List
v'Add to multiple members at once
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hans PRO @ trchercs it pet Shop Helits - o AIFindw e Add ~  Michelle's Chamber / ID:1528
Assign to individual member Member M ,
Dashboard ember NManagemen
Members ' General Reps | Web | Communication | AccountyleStats | Advanced Marketing Files | Tasks
Groups Michelle's Little Pet Shop Login as this Member
Communication
 Members->Account->Membership &t s Il pr——
Jobs
Fe e S & D u e S Advertising € General Information
MarketSpace
H oo | @ Membership Fees & Dues -~
v'Assign Fee Items _
Info Request Membership Fees & Dues
Billing Drag fees in the order you want them to appear on the invoices when you run invoice batches and click "Save”.
» Select Fee Item Type from drop- Reports el Describion |ty | Freauency | Next il | Amount ||
Cloud Drive There are no fee items associated with this member.
down e [ssignreettoms | | ]

smartMobile “Next Billed s s reminaerSfihe monin # ASSigN @ Member Fee Item
It dogs not indicate whether the fee has B Miche"e's Pet Shop

* Customize any of the fields as cconmerce  EmeHeReT

Project/Task Fee Item Type: Membership Dues (Membership Dues) v

nee d e d Setup @ Transaction Histon{ Description:

* Membership Dues

Account
. Training l Save l ’ Cang
Py Save & EXIt Support Help/\Wiki Fee Amount: 0.00 (annually or one-time)
; Quantity: 1
¥in
3 f Billing Cycle: Annually v every January v
Status: Active 4

If the invoice for this fee item needs to go to a particular contact please designate them here,
otherwise invoices created for this fee will be sent to the default billing contact.

Bill To: Default - Michelle Diamon v

Charge to ACH, debit or credit card (7]

Save & Exit ‘k | Close Window |
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Assign to multiple members

* General Options & Settings + Billing Options & Settings
AL » Events Options & Settings » Directory Control Panel
MarketSpace » Member Login Area Options & Settings ¥ Job Posting Settings
News Releases * Hot Deal Settings } Backup/Data Downloads
. ° Info Request * Social Network Publishing } News Releases
o S et u p_ > B I | I I n g_ > Fe e Billing * MarketSpace Settings » Trip Builder Settings
Reports » System Event Log

Cloud Drive

I t L . t o Bulicer Member Opt A Find~ = add ~  Michelle's Chamber / ID:1528
e I I I S I S SmartMobile » Define Directory Categories

EECICE  Define Group Types Organization Management
Project/Task » Define Membership Packages
° ° Se * Define Membership Types " _
* Click the Members link = s
} Define Default Rep Preferences

Training ) :
Support Help/Wiki list options

under the Associations s t3in i

Linked Accounts Hide inactive fee items. _—

»  Consumer "Trip Purpose" Options . . .
. Collection Basis - Count only active members/approved events
»  Travel Lead List Contact Groups
CO I | l m n Gt *  GeneralLead List Contact Groups
6 Mor Signups »  Events Calendar: View/Edit Event Types Refresh List ] [ Print List ] [ Add Fee Items ] [ Reset Options
? :’::'ﬂ?;;face »  Preview Public Information Request Pages
b
3 News , _ Install Quick-Communication Application (Windows Vista or
Releases Greater) Type Basis Fee item Name Fee Amount Description Account Associations
1 Mew Events
; Membership
1 Job Postings — Capital Fund Voluntary 50.00 | Capital Fund Veluntary
1 Pub. Requests | (SILILIP] DUES CASH | Contribution Edit Pricing | Contribution (vofuntan RevenueRenewal | 25 Members |[x]|
6 Reminders R t v Dues
& Mor Payments ¥ Fee ltems List X 50.00
61 Invoices 3 i IR I i -
1 Web Leads Payment Methotiy DUES ACCRUAL | Membership Dues Edil Bricin Membership Dues. Deferred Income 35 Members | [x
»  Payment Terms
Membership
»  Template Manager 50.00
P ) g DUES CASH [Mew Member Dues IR Revenue:Renewal 0 Members || =
»  Transaction Classes Edit Pricin Dues ]
.],,._
£500.00 Membership
DUES CASH |Quarterly Membersip S Revenue:Renewal | 10 Members||x
Edit Pricing Dues
— Membership
Click Here 50.00 .
DUES CASH |Tax Calcualtion Test Edit Pricin Tax Calcualtion Test gzg:nue Renewal 0 Members | |x
£1000.00 .
DUES CASH |Gold Bundle © " | Gold Membership Bundle Bundled Fee 1 Members || x
Edit Pricing
DUES CASH | Plat Bundl $800.00 Platinum Bundle Bundled Fee 3 Memb *
atinum Bundle Edit Pricin Members
DUES CASH | Silver Membership Pack: £1600.00 Silver Membership Package Bundled Fee 1 Memb *
=llver Membership Package aQ . JMembers ||
ilver Membership Package Edit Pricin p g Members
Annual Dinner . 5.0'.00 Annual Dinner E‘."entS:Annual 11 Events
Edit Pricin Dinner
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Fee Item Member Associations

* Click Assign Members New Member Dues

Show only active members.

y Se I e Ct IVI e m b e r Member Name Annual Fee | Quantity | Billing Frequency Fee ltem Description |:|
e Cl iC k d O u b I e a rrOWS to P * o members found that were associated with this Fee Item.

¢ 3

move SEIeCtion to ’ Save Changes ] ’ Close Window
Selected Members

/“ﬁSelect Members

* Once all members are ——

Show active and courtesy members only.

Se | e Cte d C | i C k CO nti n u e * Choose Members: k refresh Selected Members:

Hip Pocket (courtesy) - A Plus Painting -~
Jake's Taxidermy AT&ET
Michelle's BBQ

Jason's Plumbing

Magic Grooming & Pet Resort
Magnificent Mutts |E |
Miami Shores Community Church i
Miami Theater Center (The PlayGround Theatre) <<
| Michelle's BEQ.IE
Michelle’s Compary

Michelle's Little Pet Shop N

7

I

W

W
=

» Continue » Cancel
L




* Customize any rates,
guantities, billing
frequencies, and
descriptions

 When finished click Save
Changes

* Close Window

Fee Item Member Associations
New Member Dues

Show only active members.

® memberzone
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Member Hame Annual Fee | Quantity | Billing Frequency Fee [tem Description |:|

A Plus Painting 300 1 Annually w | Membership Dues 2018 |:|
ATET 300 1 Semi-Annually | Membership Dues 2018 - Semi-Annual Billing |:|
Michele's BBQ 1000 1 Monthly w | 2018 Membership Dues - Monthly billing |:|
} Assign Item to Additional Members b PrintList Pk Download List F Remove Selected Items

Save Changes ; ’ Close Window
-
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Verity that all Members are set up to be billed

e Do all Members have a renewal month?
* Do all Members have a fee assigned?
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T JFind~ e Add v Michelle's Chamber / ID:1528
Run Custom ey REPO1S
Dashboard
Members
Member report to
commnication Access reports designed to help you run your organization more efficiently. Search for a report by keyword, browse by category, view frequently use:
Events Advanced Custom Report Builder. @
L]
confirm renewal
Advertising
MarketSpace Report Finder Featured Reports
months and fee oo R
Info Request
Billing Custom Member Report -
= g s Search by Category E Allows creation of a custom membership report. Select your own o
' . I ' I e I l ive fields/columns, sorting, criteria, efc.
a S S I g t S Cloud Drive Popular / Frequently Used ’ g ’
Form Builder Recent
| Featurec Custom Representative Report -
Smartiiobiie Recently Aied E°T _ _
eCommerce = Allows creation of a custom representatwe repon_ Select YUur own
® Re O rts—> Featu red—>Cu StOI I l - Membership fields/columns, sorting, criteria, etc.
P E AR Advertising
Billing
Member Report S g
Account ; =
p o Inforrnatlpn Request - Generates mailing labels for members or their representatives
Training Job Ppstln 5
Support Help/Wiki ‘;«;g:ne Statistics
8 §¥in Member Marketing

Linked Accounts

Executive Dashboards




 Under Contact
Information select
‘Company Name’

* Under Billing
Information select
‘Renewal Month’
and ‘Recurring
Fees and Dues List’

* Primary Sort =
Renewal Month

* Secondary Sort =
Recurring Fees and
Dues List

* Click ‘Continue’

PRO
Dashboard
Members
Groups
Communication
Events
Jobs
Advertising
MarketSpace
News Releases
Info Request
Billing

Reports

Cloud Drive
Form Builder
SmartMobile
eCommerce
Project/Task
Setup

Account
Training

Support Help/Wiki
3 f¥in
Linked Accounts

6 Mbr Signups
5 Hot Deals
1 MarketSpace
3 News
Releases
1 New Events
| 1 Job Postings
1 Puh Renuests

Fields Reported

Member Listing

Saved Reports (optional)
Load A Saved Report: - Choose

Available Fields:
» Contact Information

Company Name
D File-By Mame
D Primary Phone
Dﬁlternate Phone
|:|TOII—Free Phone
[Tl cen Phone

D Fax

D Email

DWebsite

D Physical Address 1
D Physical Address 2
[ physical city

[T physical state

[ physical zip

D Physical Country
[T Fun Prysical Address
[ wailing Address 1
[ wailing Address 2
[ wailing city

[ ailing State

[ wailing zip

|:| Mailing Country

[ Futt mailing Address
» Member Information
b Web-Page Information

p Find « + Add *  Michelle's Chamber / 1D:1528

chambermaster
PRO

Search Help
Dashboard
Members
Groups
Communication
Events

Jobs
Advertising
MarketSpace
Mews Releases
Info Request
Billing

Reports

Cloud Drive
Form Builder
SmartMobile
eCommerce

Project/Task
Setup

Account
Training

Support Help/\Wiki
3 f¥in
Linked Accounts

Task List [#]
6 Mbr Signups

E Lt Mimmle

Reports

Member Listing

Saved Reports (optional)
Load A Saved Report: - Choose One -

Fields Reported

Available Fields:
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b Member Information

b Web-Page Information
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[Igilling Contact
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I:‘EIiIIing State

[ Igitting zip
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Search Help
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e Filters (optional)
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vents
Active D Courtesy D Bronze D Gold D Platinum
J 3
obs [ nonmember [ Prospective [] sitver [ TEST Type [ Training
Advertising T inacive
< MarketSpace
* Filter by Member Status =
ilter ember Status .
. Info Request
Act I Ve Billing Filter by Sales Rep:
Selecta Sales Rep... -
Reporis
F N, b ) Cloud Drive Filter using Additional Criteria:
* Click ‘View/Print Report’ or crre
SmartMobile Field Name Operator Value
| d f' I eCommerce Select afield v | EqualsExactly - remaove
Download Report to .csv tile Conmer T
Project/Task
AMD  w | Selectafield * | EqgualsExactly - remaove
Setup
» Add Criteria
Account
LEITS Additional Options

Support HelpM\Viki =
pport Rielp Report Format: (@) Taple Style (each field is listed in it own columin)
2 f¥in () Directory Style (each field is listed on a new line)

Linked Accounts Show field names for all data reported

) customized Report Layout P select a template
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P LOOk for any Renewal Months [ Print Report l ’ Print PDF l ’ Create Group l

| Member Listing
th at a re l_ n Ot Set_l IMiCheues — S:Ol:;mpany Name Itir::-:al MnnthI Recurring Fees and Dues List
[Credit Card Test 2 |-not set- |
* Look for any missing Recurring e sengt S ot Merbon s ety
Fees and Dues List e Spe e - T ——

Membership Dues: $250.00 Annually

Capital Fund Voluntary Contribution: $0.00 Annually
Magnificent Mutts December Membership Dues: $500.00 Annually
Pledge ECON: $100.00 Annually

Capital Fund Voluntary Contribution- $0.00 Annually
1 Membership: $206.00 A I

NOTE: Report filters can be - oot oo %000 Ay

Michelle's Company February Parking Lot Rent: $10.00 Monthly

5 - Parking Lot Rent: $50.00 Monthi

changed to Primary Sort = e 0O 310508 Aoy

Capital Fund Voluntary Contribution: $0.00 Annually

Recurring Fees and Dues List to Nembersnp: $412 00 Quartery

. , Membership Dues: $350.00 Annuall
Michelle's Pets and More February o LDFRem: e Y

b . ” . . I Parking Lot Rent: $50.00 Monthl
rlng d mISSIng Item P&;?Egow?gmo.ooAnn?:r;uyy
T Capital Fund Voluntary Centribution: $25.00 Annuall
assignments to the top of the tanta Group Foomiry  icmbersnpDucs. S250 coAualy
Quarterly Membersip: $500.00 Quarterly
| | St [TESTTEST |February [Membership Dues: $750.00 Annually
L

| | |Capital Fund Voluntary Contribution: $0.00 Annually




