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Billing: Understanding and Using
Transaction Types

Payment or Receipt? Refunds? Writeoffs?
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What is an Invoice?

* Transaction created when a purchase is made that is not paid
for at the time.

e Utilizes an Accounts Receivable account in order to track
money owed from customers.



Click ‘New Invoice’ from the
Transaction History
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bermas Members 126 of 210 filter opti " -
flacs mt%rqu ,;;eﬁsumzpetsmp = '0”3, » A Find~ o Add > Michelle's Chamber / 1D:1528

Search Help

Dashboard

Member Management

Members General Communication | Account Advanced Marketing

Groups nlichelle's Little Pet Shop Login as this Member
Communication

Events

Jobs
Advertising
MarketSpace
News Releases

Info Request

Billing @ Transaction Histo

Reports [ Mew Invoice L [ New Sales Receipt ] [ New Payment ] [ New Credit ]
o
- T
CIoUaBINE View; All Transactions hd Transaction 4, »9/2015 to more
Form Builder Date:
smartMobile [ Include voluntary fee items in balance. ] Dont filter dates
eCommerce [] show billo information Rep Txns: A
Project/Task Billing Transactions (13 total transactions)
Setup Type Ref# Invoice # Detail Date Amount | Balance
FrETT] CREDIT 15 30081 | Cancelled registration 1212002017 100.00 0.00
Trainin WRITEQFF id #2583 30080 12/29/2017 | 1200.00 0.00
9 — INVOICE 30078 30078 | 1200.00 Golf Tournament Sponsorship 1202812017 | 1200.00 0.00
Support Help/Wiki ey 30079 30079 100.00 Golf Tournament 12/28/2017|  100.00 0.00
3 f 3 m PAYMENT 122817 % 12/2812017 | 4465.00 0.00
Linked Accounts —
PAYMENT 45644 30079 1212812017 100.00 0.00
INVOICE 30080 30080 | 1200.00 Golf Tournament Sponsorship 1112017 | 1200.00 0.00
Task List INVOICE 22272 22272(1000.00 Membership Dues 10192017 1000.00 0.00




® memberzone
@ chambermaster

r .
Baich Type: Individual Member + @[ Verify AR % AR Account  Accounts Receivable -
Account |
Bill To:| Michelle's Pet Shop Invoice Date: 12282047
Michelle Diamaon ) ) ) ﬁ
555 Main Street Enter invoice Invoice Number: 30078
Irontan, MN 56455 date. PO. Number
| Date Due: 012712018
= Wessage: Thankyou hd edit Payment Terms: Met 20 hd
Sales Tax
. aes e Enter due date
Include any desired message. Motes/Mema: or use
Default Class: Payment
Allow member to pay this invoice online Terms to

|:| Edit Revenue Recognition [ 7]

Invoice Line [tems

[tem Name Description Class Price Each | Qty Sales Tax Amount
Golf Tournament Spnnsanl Golf Tournament Sponsorshi - El 1200 1| Mon El 1200.00
v - B2 00| 1 B2 0.00
e O P—— 000| 1 7] oo
Select the ltem that is being Customize description, =l [ AssignClass | Edit price, if o0 1 E3 0.00
purchased. if needed =] | (optional for QB needed 00| 1 (=] 0.00
d users only - = o
=] L ) y hd 0o0| 1 =] 0.00
E3 E3 000 1 E3 0.00
E2 B2 0.00 1 B2 0.00
" invoice i kedtobe Printed | Save and Print | | Apply Credit Subtofal: - 1200.00
- - nvoice 15 marked 1o De Frin regis
Select to Print or Email at a later is — PRy Sales Tax 0.00
i ick! ' Invoice is marked to be Emailed R
time and then click 'Save’ OR Total Amount  1200.00

choose to save and print/'email
immediately
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When to use ‘Payment’

* Money is received to pay for an invoice that has a balance
due

* Money is received, but there is not an invoice with a balance
due, and the customer has not indicated what they are
paying for



e Use the ‘New Payment’
option to record money
received on an open invoice
balance.

* DO NOT create a ‘New Sales
Receipt’ in addition to a
Payment. This will duplicate
the income reported on the
financial reports.
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Member Management

General Communication | Account Advanced | Marketing

Michelle's Little Pet Shop

Login as this Member

’ Save l [ Cancel l

€ General Information

© Membership Fees & Dues

@ Transaction History -+

[ MNew Invoice ] [NewSalesReceipt] [ NewF'ayment] [ MNew Credit ]

view: Al Transactions hd fransaction ., 581001 more...
Date:
[ Include voluntary fee items in balance. [l pontfitter d2
|:| Show bill-to information Rep Txns: A
T
Billing Transactions (6 fotal transactions)

Type Ref # Invoice # Detail Date Amount | Balance
INVOICE 30078 30078 [1200.00 Golf Tournament Sponsorship 1202802017 | 1200.00( 41200.00
INVOICE 22272 22272(1000.00 Membership Dues 100942017 | 1000.00 0.00
INVOICE 22277 22277 |2000.00 Golf Tournament 100942017 | 2000.00 0.00
PAYMEMNT 131 22272 100942017 | 1000.00 0.00
PAYMEMNT 222 22277 104942017 | 2000.00 0.00

1000.00 New Member Dues
25.00 Membership
INVOICE 10154 10154 382017 | 3265.00| 3265.00

2000.00 Membership Dues
240.00 Trade Fee kem
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Deposit To: (Undeposited Funds) -
) | Michelle's Pet Shop Payment Amount: 4465
* Enter Payment Amount
555 Main Street Payment Date:  12/28/2017

Ironton, MM 56455

B A Dot . ' L
* Enter Reference # (check #,
CAS H = Ot h e r d isti n g u is h i n g Outstanding Invoices: Select the invoice(s) to which the payment applies.

Date Ref# Line Items Orig. Amt | AmtDue | Payment

Mew Member Dues 1000.00 1000.00 1000.00

L]
I nfO) Membership 25.00 25.00 25.00

382017 10154

Membership Dues 2000.00 2000.00 2000.00
e Select Payment Method
1202812017 20078 | Golf Tournament Sponsorship 1200.00 1200.00 1200.00

{ Confirm the Selected Total| 446500 4465.00| 4465.00

Payment Total:  4465.00

Payment Applied:  4465.00

invoices that are being paid ot o™ 0
* Click ‘Save’

save 20




* When money is received
from a customer, but there
are no open invoices, and it
is unclear what the money is
for....enter amount, date, ref
#, click ‘Save’.

e Select ‘OK’ at next screen
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Deposit To: (Undeposited Funds) -

Michelle's Pet Shop

Michelle Diamon

555 Main Street
Ironton, MM 56455

Received From: Payment Amount: 100

Payment Date:  12/28/2017

45644 4‘®

Payment Method: Check -

Reference #:

Member Balance: 0.00

Motes { Memao:

Outstanding Invoices: Select the invoice(s) to which the payment applies.

Date Ref# | Line ltems | Orig. Amt | AmtDue | Payment
There are no unpaid invoices for this account.
Payment Total: 0.00
Payment Applied: 0.00
Available Amount: 0.00
Credits/Discounts: 0.00

1
Save ie [ Close

| Anunapplied payment of $100.00 wil be saved to the account.
Continue?

Ok | Cancel
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e ‘Payment Remaining” will DssosiTo (Unaeposted unce) -
now display the amount that RecSSOT il Oamon N ———

555 Main Street Payment Date:  12/28/2017

Was not applied to an I / Reference #: 45644 ﬁ

Member Balance: 0.00 Payment Method: Check -

i nvoice. MNotes / Memo: //

/ Payment Amounts Applied to Invoices

hm:;a'ct:m" Ref # / Line ltems Orig. Amt | Amt Due Payment
o C I t h A d k‘ There are no invoices associated with this payment.
OS e e W I n OW Clicl the Apply Payment button to assign the payment to existing invoices for this member.
Payment Remaining: 100.00 [ Apply Payment Payment Total:  100.00

Payment Applied: 0.00

[ Save l [ Close Refund Payment* Delete Payment




* Unapplied payments will
show in the Transaction
History as a negative balance
item.

* To use an available payment
click on the Ref #.
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Member Management

Communication | Account Advanced Marketing

Michelle's Little Pet Shop Login as this Member

’ Save ] [ Cancel ]

¢ General Information

© Membership Fees & Dues

@ Transaction History 43
[ New Invoice ] [ New Sales Receipt] [ MNew Payment ] [ New Credit ]
view: All Transactions v Transaction 4, >a5016 o more..
Date:
[] Include voluntary fee items in balance. [ pont sitter dates
|| show bill-to information Rep Txns: hd

Billing Transactions (9 fotal transactions)

Type Ref# Invoice # Detail Date Amount | Balance
INVOICE 20078 20078 |1200.00 Golf Tournament Sponsorship 12/28/12017) 1200.00 0.00
INVOICE 30079 100.00 Golf Tournament 1212812017 100.00 100.00
PAYMENT 122817 12/28/2017 | 4465.00 0.00

PAYMENT 45644 12/2812017 100.00 -100.00

INVOICE 22272 22272 |1000.00 Membership Dues 10/9/2077| 1000.00 0.00
INVOICE 22277 \ 22277 |2000.00 Golf Teurnament 10/9/2017| 2000.00 0.00
PAYMENT 131 10/9/2017| 1000.00 0.00
PAYMENT 222 277 10/9/2017| 2000.00 0.00

1000.00 New Member Dues

.00 Membership Dues

INVOICE  |10154 10154 2\2;”” Membership 3A8I2017| 3265.00 0.00
240700 Trade Fee tem




® memberzone
@ chambermaster

Deposit To: (Undeposited Funds) -

* Click ‘Apply Payment’

Received From: wchelle's FEtShG Payment Amount: 100.00 | unapply
Michelle Diamon
555 Main Street Payment Date:  12/28/2017
Ironton, MM 56455
Reference # 45640 L
Member Balance: 0.00 Payment Method: Check -

Motes / Memo:

Payment Amounts Applied to Invoices

hpﬁ;aict:th Ref # Line ltems Orig. Amt | Amt Due Payment
There are no invoices associated with this payment.
Click on the Apply Payment button to assign the payment to existing invoices for this member.
Payment Remaining: 100.00 Apply Payment | Payment Total:  100.00
. Payment Applied: 0.00
L] L] L]
e Verify th lication dat :
erl y ead pp ICation aate o Apply Credits and Payments
(defaults to current date) ichsl's ot oo
[ ] ’ Payment Ref # 45644 - Available Amount: 100.00
2 . 0 . Save | Date Posted: 12/28/2017 Original Amount: 100.00
e Specify invoice to apply it
Open Invoices
R ) o Initial | Current | Payment
aga I nSt. D Invoice # Date LEEL L Amount | Balance | Applied
. ( ) 30079 12/28/2017 |Golf Tournament 100.00 100.00( 100.00
L4 CIICk Apply Payl I lent Total| 100.00 100.00 100.00

Apply Payment | ’ Close Window
k;

Close the Payment window
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When to use ‘Sales Receipt’

* Money is received to pay for something on the spot. AKA,
Point of Sale Purchase

NOTE: Sales Receipts are not always preferred. Check with
accountant as to preference.
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e« Enter Sale Date @chambermaster

* Ener Payment Reference # Paciass -
 Select Payment Method T it tamn ™ o B
 Select the Item being | "I 8
Message: A Deposit To: (Undeposited Funds) «
purchased s e
* Click ‘Save’ ——
eceipt Line Items
Item Name Description Class Price Each| Qty Sales Tax Amount
GolfTournamentSponso%GolfTournamentSponsorship % 1200.00 1| Mon % 1200.00
NOTE: Since this is a point of 5 5 I 2 -
sale, immediate, purchase & S o
. (=] (=] 0.00 1 E3 0.00
payment info and purchase = Fl ow Clow
3 DReceiptismarkedtobe Printed s:l-:]sn‘]rt:;i; 1202:22
info are recorded at the same R

time. No use of Accounts |
Receivable.

Save _1* ’ Close ]
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Refunds

* Money that is returned to a client for a purchase that the
client no longer wants

NOTE: Refunds do not re-open an invoice balance. If a balance
needs to be opened again, a new invoice must be created.
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| save | |

* From the Transaction @ ceneraiinformaf] | 2= Criestarinz -

Received From: | Mchelle’s Pet Shop Payment Amount; 100.00 | unapply

H iStO ry C I i C k O n t h e ) embership Fee ;ﬂé;h:dlzlt?nnsi?rz;n PaymentDate:  12/28/2017

Ironton, MM 56455
Reference #: 45644 »«’®

payment REf# that © Tyresction HEL Member Balance: 0.00 Payment Method: Check -
needs to be refunded o\ A Tansaions

. ( ) Include voluntary f Payment Amounts Applied to Invoices
 C(lick ‘Refund Payment o s
IC e u n a en [ |\ghow bill-ta inform Apﬂalctz::‘tnn Ref # Line ltems Orig. Amt | AmtDue | Payment
1
‘ 1202812017 30079| =100.00 Golf Tournament 100.00 0.00 100.00
Type ‘ Ref# | Total 100.00 0.00 100.00
INVOICE QD?S Payment Total: 100.00
INVOICE 3Q079 Payment Applied: 100.00
PAYMENT | 138817
PAYMENT  |45644

INVOICE 22272
INVOICE 22277

PAYMENT 131 [ Save ] ’ Close ] ’ Refund Payment | Delete Payment
PAYMENT  |222 k

s %)
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: M M 2 ° Default Class:
e Original invoice line
Sold To: | Michelle's Pet Shop Sale Date: 1212812017
[ i i y
items that the S ancre o

Ironton, MM 56455 Payment Reference #  Refund for ID#699

paym e nt Wa S a p p | iEd Payment Method: Check -

Message: - Deposit To: (Undeposited Funds)

Sales Tax: ~ 9

to Wi” be reve rsed- Motes/Memo: Refund for payment ap
* If doing a partial

Item Name Description Class Price Each| Qty Sales Tax Amount
refu N d Mma ke Golf Tournament [ = ||Refund for Golf Tournament [=] -t00.00[ 1| mNon [=]| -100.00
! [=] [x] oool 1 =] 0.00
necessary changes to M S S
a > (=] (=] 0.00 1 B2 0.00
line items g 2 T =] oo
(=] (=] 0.00 1 =] 0.00
M { 4 : :
® Cl ICk Save El . El — : SUEI: -1200.20
D Refund is marked to be Printed Sales Tax 0.00

D Refund is marked to be Emailed

Total Amount: -100.00

[ Save 4 ’ Close ]
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Writeoffs

e Used to decrease the uncollectible balance due on an
Invoice.



* (Click on the invoice # for the
transaction that needs to be
written off
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chambermaster Members 126 of 210 filter options ) . , i
ichslle Litle et Shop - » A Findv o Add v Michelle's Chamber / ID:1528

Search Help

Pe— Member Management

Members General Communication

Account Advanced Marketing Tasks

Groups Michelle's Little Pet Shop Login as this Member

Communication

EVERE [ Save ] [ Cancel ]
Jobs
Advertising @ General Information

MarketSpace
News Releases 9 Membership Fees & Dues

Info Request

Billing @ Transaction History 4
Reporis \ [ Mewlinvoice | | New Sales Receipt| | NewPayment | [ MewCredit |
Cloud Drive . :
: vigw; Al Transactiogs h T’a”sag'?”_ 1212912016 1o more. .
Form Builder Ti=
SmartMobile ["] Include voluntally fee items in balance. [T pont fitter dates
eCommerce |:| Show bill-to infofgnation Rep Txns: -
: | ]
Project/Task \ Billing Transactions (10 total transactions)
Setup Type Ref# hvoioe# Detail Date Amount | Balance
Account INVOICE 30078 ‘ 30078 (1200.00 Golf Tournament Sponsorship 1202802017 1200.00 0.00
- INVOICE 30079 ‘ 30079100.00 Golf Tournament 12/28/2017|  100.00 0.00
Training —
Support Help/Wiki AL Rk i 20078 122812017 | 4465.00 0.00
g £9h PAYMENT __[45644 0079 12/28/2017 | 100.00 0.00]
Linked Accounts LIN‘JUICE 20080 30080 [1200.00 Golf Tournament Spensorship 11/1/2017 | 1200.00 1200.00]
MVOICE . |222r2 | 2Z2272|1000.00 Wembership Dues T0/9/2017| Jo0o.00] 0.0
INVOICE 22277 22277 |2000.00 Golf Tournament 10/9/2017| 2000.00 0.00
Task List m PAYMEMNT 131 22272 10/9/2017 | 1000.00 0.00
6 Mbr Signups PAYMENT — |222 22277 10/9/2017| 2000.00 0.00
f nOtE?Sa'S 1000.00 New Member Dues
vlarkelopace 25.00 Membership
3 News INVOICE 10154 10154 2000.00 Membership Dues 3/8/2017| 3265.00 0.00
Releases 240.00 Trade Fee tem
1 Mew Events
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Batch Type: Individual Member ~ 8 AR Account Accounts Receivable -
Balance: 1200.00 addiview payments Sent Date:
Bill To: | Michelle's Pet Shop Invoice Date: 1MM2017
Michelle Diamon
555 Main Street Invoice Mumber: 30080 d@
Ironton, MM 56455 PO. Number:
Date Due: 11112017
Message: Thank you - Payment Terms: Due on Receipt ¥
Sales Tax * 8

. CliCk On the lNeW Dh:zit:;: - [ Associate with Event | @
Transaction’ drop-down
e Select ‘Writeof Balance’

Allow member to pay this invoice online

D Edit Revenue Recognition (7]

[tem Name Description Class Price Each | Qty Sales Tax Amount
Golf Tournament Sponsd ¥ || Golf Tournament Sponsorship (x| 120000| 1|Men (x| 120000
B =] 0.00| 1 (-] 0.00
[~] (] 0oo| 1 (=] 0.00
B4 Ed 0.00| 1 (=] 0.00
=] N v 000 1 v 0.00
=] N\ (=] 0.00 | 1 =] 0.00
= N =] 000 1 (=] 0.00
B3 N v 000 1 v 0.00

-. 1 . Subtotal:  1200.00

D Invoice is marked to be Printed New Transaction: )

- Sales Tax 0.00
D Invoice is marked to be Emailed

[ Show Balance Summary ] Receive Payment

Apply Credit

. Add Discount
[ Close Delete Invoice _
Writeoff Balance

Total Amount.  1200.00

’ Save ]
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 Enter Writeoff Date (current date

populates by default)
* Select the appropriate Expense nvoice Writeoff

Account (not necessarily an Expense wichelie's Pet shop

A Invoices Being Written OFf

account — ask accountant if unsure) | e [ s - argea | vt | it
o If dOing a pa rtial WriteOff’ Change 2017 30080 | $1200.00 Golf Tournament Sponsorship 1200.00 1200.0 | 1200.00

the ertEOff Amou Nt Writeoff Date:  12/29/2017 | |

Expense Account: Office Supplies -
P ClICk FIﬂISh Billing Class: -
Motes / Memao:

Finish ! ’ Cancel

NOTE: In the Expense Account
selection, do not select Accounts
Receivable
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Credits

* A transaction created to provide a customer with a value
that can be put towards a future purchase.

* Credits are not paid to a customer if they aren’t used.



Click the ‘New Credit’ button
in the Transaction History
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bermas Members 126 of 210 flter op , _
— mt%r‘ r;;eu?sum:PetShop B » /- Find~ e Add v Michelle's Chamber / ID:1528

Search Help

Dashboard
Members
Groups
Communication
Events

Jobs
Advertising
MarketSpace
News Releases
Info Request
Billing

Reports

Cloud Drive
Form Builder
SmartMobile
eCommerce
Project/Task
Setup

Account
Training
Support HelpViki
& f%¥in

Linked Accounts

Task List ¥

6 Mbr Signups
5 Hot Deals

Member Management

General Reps | Web Communication | Account Stats | Advanced Marketing Files | Tasks
Michelle's Little Pet Shop Login as this Member
[ Save ] [ Cancel l
@ General Information
@ Membership Fees & Dues
@ Transaction History 44
[ Newinvoice | [ NewsSalesReceipt| | NewPayment | [ NewCredit !
View; All Transactions e Transachion 5012016 to more...
Date:
[] Include voluntary fee items in balance. ] Dot fitter dates
D Show bill-to information Rep Txns: hd
Billing Transactions (11 total transactions)

Type Ref # Invoice # Detail Date Amount | Balance
WRITEOFF id #2583 30080 12/29/2017 | 1200.00 0.00
INVOICE 30078 30078 | 1200.00 Golf Tournament Sponsorship 1212812017 1200.00 0.00
INVOICE 30079 30079 (100.00 Golf Teurnament 1212812017 100.00 0.00
PAYMENT 122817 10154 1212812017 | 4465.00 0.00

30078
PAYMENT 45644 30079 1212812017 100.00 0.00
INVOICE 30080 30080 | 1200.00 Golf Tournament Sponsorship 1112017 1200.00 0.00
INVOICE 22272 22272 |1000.00 Membership Dues 10/9/2017 | 1000.00 0.00
INVOICE 22277 22277 | 2000.00 Golf Tournament 10/9/2017| 2000.00 0.00
PAYMENT 131 22272 10/9/2017| 1000.00 0.00
PAYMENT 222 22277 10/9/2017| 2000.00 0.00




Enter the Credit Amount
Enter the Credit Date
Add any Notes (helpful in
reporting)

Select appropriate ltem
Click ‘Save’

Close window
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AIR Account. Accounts Receivable - Class: -
Sold To:| Michelle's Pet Shop Credit Amount: 100
Michelle Diaman
555 Main Street Credit Date: 12/29/2017
Ironton, MM 56455 Credit Number: 15 L
Message: - PO. Mumber:

Motes: Cancelled registration

Outstanding Invoices: Select the invoice(s) to which the credit applies.

Date Ref# | Line ltems | Orig. Amt | AmtDue | Credit
There are no unpaid invoices for this account.
Available Amount: 100.00 Member Balance: 0.00
Assigned ltem: - Credit Applied: 0.00

S

[ I creditis ma [P r—
DCreditis ma

Annual Dinner Prepay

Annual Dinner Sponsorship
’ Save | Annual Dinner Sponsorship

._‘c-

T Event Tax Test

111

Fishing Extravaganza

Fishing Extravaganza Sponsorship

Fishing Tournament Sponsor

Golf Tournament




* Available credits will show in
the Transaction History as a
negative balance item.

* To use an available credit
click on the Ref #.

Member Management

General

Communication
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Account

Michelle's Little Pet Shop Login as this Member

’ Save ] l

Cancel

]

@ General Information

© Membership Fees & Dues

Advanced

Marketing

@ Transaction History 4
[ Newinvoice | | Mew SalesReceipt| | NewPayment | [ MewCredit |
view: Al Transactions h Transaction ., 00016 to more._.
Date:
[] Include voluntary fee items in balance. [ bontfilter dates
|:| Show billto information Rep Txns: hd
Billing Transactions (12 fotal transactions)

Type Ref# Invoice # Detail Date Amount | Balance
CREDIT 15 Cancelled registration 12/29/2017 100.00( -100.00
WRITEOFF id #!3 30080 12/28/2017| 1200.00 0.00
INVOICE 30078 \ 20078 | 1200.00 Golf Tournament Sponsorship 121282017 1200.00 0.00
INVOICE 20079 \L 20079 |100.00 Golf Tournament 1212812017 100.00 0.00
PAYMEMNT 122817 101?; 12/28/2017| 4465.00 0.00
PAYMEMT 45644 200 12/28/2017 100.00 0.00
INVOICE 30080 20080 M-UU Golf Tournament Sponsorship 12017 1200.00 0.00
INVOICE 22272 22272 100N1ember5hip Dues 10/8/2017| 1000.00 0.00
INVOICE 22277 22277 |2000.00 Mﬂurnﬂment 10/9/2017| 2000.00 0.00
PAYMEMT 131 23372 \ 10/9/2017| 1000.00 0.00
PAYMEMNT 22 22277 . 10/9/2017 | 2000.00 0.00

INVOICE

1000.00 New Member Dues
25.00 Membership

2000.00 Membershio Dues

31812017

3265.00
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° C I i C k (A p p Iy C re d it V4 AR Account: Accounts Receivable - Class: hd

Sold To: | Michelle's Pet Shop Credit Amount: 100.00
Michelle Diamon edit ) )
555 Main Street - Credit Date: 12429/2017
Ironton, MM 56455 Credit Mumber: 15 A’G)
Message: - P.O. Number:

Motes: Cancelled registration

Credit Amounts Applied to Invoices

Date | Ref# | Line ltems Orig. Amt | AmtDue | Credit

There are no invoices associated with this credit.
Click on the Apply Credit button to assign the credit to existing invoices for this member.

Available Amount: 100.00 Apply Credit 1 Member Balance: 0.00

Assigned ltem: Annual Dinner 7 k::-— - Credit Applied: 0.00

* Verify the Date Posted

[ creditis markeato ve printed | APpPly Credits and Payments
(defaults to current date) e e e

Credit# 15 - Ayailable Amount: 100.00

o SpeC|fy |nVO|Ce tO apply |t . save | | print Date Posted: 12/20/2017 Original Amount 100.00

aga I n St . D Invoice # Date Description Initial | Current | Credit

Amount | Balance | Applied

S { °a) 30081 8112017 |Fishing Extravaganza 100.00 100.00| 100.00
* Click ‘Apply Credit
ick ‘Apply Credi

Total 100.00 100.00( 100.00

* Close the Credit window oo ol




